Dear Manager,

JDA Software’s annual FOCUS user conference is the one event our company should attend this year. It’s scheduled in Las Vegas at Caesars Palace, May 16-19, 2010. 

The conference features fantastic opportunities for me to network with others in our industry who share the same business and supply chain challenges that we do. 
There are many hands-on workshops offered and nearly 200 sessions to choose from. Plus, I can schedule valuable one-on-one consultative meetings with JDA executives, product managers and solution experts. Having the chance to meet with the experts alone will justify the cost of the conference. I will be able to discuss specific challenges and gain insight into resolutions that will help our company to gain a competitive advantage and improve profitability.
Attending FOCUS will maximize our JDA Software investment by allowing me to take advantage of the educational and networking opportunities, and learning about best practices and industry trends happening right now in the marketplace.

The following is a detailed cost breakdown:

· Conference registration: 
$_______ (Early Bird rate of $1250 is available up to 10/31/09)
· Airfare: $____

· Hotel: $ ____

· T&E: $_____

The total conference cost: $______

I’m confident I’ll bring back valuable information and industry best practices to share with my peers at our company; making my attendance at FOCUS a wise investment. Thank you for considering this opportunity. 
Regards,

Your Name
